MLA Format
General Page Layout

· Text should be double-spaced and typed in 12 point, Times New Roman font.  

· Margins should be 1 inch on all sides; indent the first lines of paragraphs ½ inch.
· A title page is not required, but may be assigned as a TEACHER’S CHOICE. The student’s name, teacher’s name, course title, and date are each on a separate line of the first page, flush at the left margin. The title should be centered on the following line. Do not insert extra lines before or after the title.
· Double-space entire text. Indent paragraphs by ½ inch. Do not add extra lines between paragraphs.   

· Long quotations, longer than 4 lines, are set off by indenting the entire quotation 1 inch at the left margin and introduced by a signal sentence. Quotation marks are not necessary in this case.

· Number your pages consecutively in the top right hand corner of each page using Arabic numbers, preceded by the student’s last name, at ½ inch top margin.    

· Tables, illustrations, photographs, maps, and charts should be kept as simple as possible. They must include a label, caption, or clear title using Arabic numbers (ex: Fig.1, Table 2, etc.) over the visual, flush at the left margin. A “Source:” note should be included below the visual, flush left, to include the author and title along with publisher information in parenthesis and page number, if available.

· MLA does not have guidelines for headings. They may be used at the discretion of the student.

· MLA style favors in-text citations, page numbers in parenthesis, and a Works Cited page. 

In-Text Citations: 
· Introduce the in-text citation using signal phrases that identify the source. 

· All in-text citations must include the page number in parenthesis of where it was found. 
Works Cited Page: 
· The Works Cited page is included in the numeration and should be last in the order of the paper.

· The title “Works Cited” should be centered.

· The Works Cited page is listed in alphabetical order by the source’s last name.

· Complete publication information should be included for every source.

MLA Citation Format

(Modern Language Association)

Guidelines

Spacing and Format
Only the first line of the entry begins at the left margin. Subsequent lines of the entry are indented by ½ inch with only one space after a period. Abbreviate all months except May, June, and July. ALL PUNCTUATION INCLUDED IN THIS GUIDE IS AS IT SHOULD BE USED IN THE ACTUAL CITATION.

Printed Books
Basic Format:

Author’s last name, Author’s first name. Title and subtitle. City or Place of publication: Publishing Company, year.
Author with an Editor (edited by):

Author’s last name, first name. Title and subtitle. Ed. Editor’s first and last name.
Edition other than the first:

Author’s last name, first name. Title and subtitle. Number of ed. City or Place of publication: Publishing Company, year of edition.
Encyclopedia, Atlas, or Dictionary Entry:
Last name of the entry’s author, first name (if available). “Title of the entry.” Title of the reference book. Ed. Number (if available), year of edition.
Article in a Magazine: 
Author’s last name, first name. “Title of the article.” Title of the magazine. Date and year: page numbers. 

Article in a Daily Newspaper:

Author’s last name, first name (if available). “Title of the article.” Name of the newspaper day month year of publication: Section: page (use a + after the page number if not on consecutive pages).
Editorial in a Newspaper (use the word “Editorial” after the title):

“Title.” Editorial. Newspaper day month. Year: sec. page number.
Letter to the Editor:
Last name of writer, first name. Letter. Name of Periodical day month. Year: page number.
Quote in a Textbook:
Last name of the person you’re quoting, first name. “Title of the speech.” (if known) Title and subtitle of the Textbook. City or Place of publication: Publisher, year. Ch. and page number.

Electronic Sources
Web Site, with author (Ed. stand for “Edited by”). PROVIDE AS MUCH INFORMATION AS POSSIBLE:
Corporate author or last name of author, first name (if available). Title of web site. Ed. Editor’s name. Year of publication. Day month of last update. Year of last update. Name of sponsoring organization. Accessed on day month year. <URL>.

Web Site, Unknown author:

Title of web site. Year of publication. Day month of last update. Year of last update. Accessed on day month year. <URL>.

Online Book or Book-length work:

Author’s last name, first name. Title and subtitle. City or Place of publication: Publisher, year of publication. Accessed on day month year. <URL>.
Online Database and subscription service (ex: InfoTrac, EBSCOhost, or ProQuest). Use a + for numerous pages.
Author’s last name, first name. “Title of the article.” Name of the periodical. Volume and issue number (Date of publication): page numbers+. Name of Database. Name of subscription service. Library at which you retrieved the source, Accessed on day month year. <URL>.

Multimedia Sources (including online versions)
Work of Art:
Artist’s last name, first name. Tile of artwork. Institution where the artwork can be found, City where the artwork can be found.

(if found online):

Artist’s last name, first name. Tile of artwork. Institution where the artwork can be found, City where the artwork can be found. Accessed on day month year <URL>.

Cartoon:

Cartoonist’s last name, first name. “Title of the cartoon.” (if available) Cartoon. Publication where cartoon can be found Date of issue: page number.

Advertisement:

Name of advertised product and/or company. Advertisement. Name of publication where found Date of issue: page number.

Map or Chart:
Title of map. Map. Day month of publication. Year of publication. Accessed on day month year <URL>.

Last name, first name of chart’s author. “Title of chart.” Chart. Title of publication Day month year of publication: page number.

Personal Interview:
Last name of the person interviewed, first name. Personal Interview. Day Month Year of the interview.

Published Interview (if the name of the interviewer is relevant, include it after the name of interviewee):

Last name of the person interviewed. “Title.” (if no title, include the word Interview.) Name of publication Day month year of publication: page number.

Personal Letter (replace the * with the name of the recipient):

Sender’s last name, first name. Letter to *. Day Month Year of receipt.

Radio or Television Program:
“Title of the radio or TV episode.” (if available) Title of the program. Name of the network, local station (if available), City of local station. Day month year the program was broadcast.


Turabian Format
General Page Layout

· Text should be double-spaced and typed  in 12  point, Times  New  Roman  font.  Single-space  within  footnote  entries  and  block   quotes.

· Margins should be 1” on all sides; indent the first lines of paragraphs ½”.

· Number your pages consecutively in the top right hand corner of each page, with the exception of the first page.  Number the first page in the bottom center.

· Center the title of the paper at the top of the first page.  Put the title in all capitals.

· Turabian style favors footnotes and a bibliography page, although there are also guidelines for in-text parenthetical citations and reference pages.  NEVER USE BOTH footnotes and parenthetical citations.  Pay attention to project requirements and instructor preferences when deciding which to use.

Footnotes: 
· Cite all sources in footnotes when you quote, paraphrase, or summarize someone else’s words or ideas.  Many word processing programs have features that create footnotes.

· Footnotes are located at the bottom of the page and should be separated from the text by a 1 ½” – 2” line.  Justify the line on the left side of the page.

· Insert a superscript number after the information for which you would like to cite a source.  This number will guide the reader to a footnote at the bottom of the page.
  Number all footnotes throughout the paper in consecutive order.  Do not start over after each page.

· You only need to include the full footnote for a source once in your paper.

· If you want to cite a source again that you have just used in the previous footnote, use the term Ibid., meaning “in the same place”,
 and add the new page number.

· If you want to cite a source again later on in the paper, use an abbreviated form.  (Usually the author’s last name and page number are sufficient.)

· Footnotes should be single-spaced within entries but double-space between.  Use paragraph indention.

Bibliography and Reference Page Entries: 
· Center the title BIBLIOGRAPHY or REFERENCES at the top of the page in all capitals.  Triple-space after the title and begin the entries.

· Arrange entries alphabetically by author’s last name.  If no author is specified, arrange by the first word of the title.  

· Single-space within and double-space between entries. There should be a hanging, or reverse, indent:  all lines of the citation after the first line of the entry should be indented.

· In a bibliography, list all sources consulted during research.  In a reference page, list only those sources cited within the text.

· Well-known encyclopedias are typically not included in reference or bibliography pages, although they are 
cited in the footnotes.


Turabian Citation Format

Guidelines
Spacing and Format
Only the first line of the entry begins at the left margin. Subsequent lines of the entry are indented by ½ inch with only one space after a period. Abbreviate all months except May, June, and July. ALL PUNCTUATION INCLUDED IN THIS GUIDE IS AS IT SHOULD BE USED IN THE ACTUAL CITATION.

(N): Note
(B): Bibliographic entry
(T): In-text citation
(R): Reference

Printed Books
Basic Format, one author:

(N):  1. Author’s First name Last name, Title (City of publication: Publisher, year), page #.

(B):  Author’s Last name, First name. Title. City of publication: Publisher, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title. City of publication: Publisher.

Author with an Editor (edited by):

(N):  3. Author’s First name Last name, Title and subtitle. ed. Editor’s first and last name (City: publisher, year), page #.

(B):  Author’s Last name, First name. Title and subtitle. Edited by first name last name. City: Publisher, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title and subtitle . Ed. First name last name. City: Publisher.

Article in a Magazine: 
(N):  5. Author’s First name Last name,“Title of the Article,” Title of the magazine. Month day, year, page #. 

(B):  Author’s Last name, First name. “Title of the Article.” Title of the magazine, Month day, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title of Article. Title of the magazine, Month day.

Article in a Daily Newspaper:

(N):  2. Reporter’s First name Last name, “Title of story,” Name of newspaper, Month day, year, section or page, edition (if available).

(B):  Reporter’s Last name, First name “Title of story.” Name of newspaper, Month day, year, section or page, edition. (if available).

(T):  (Reporter’s Last name year)

(R):  Reporter’s Last name, First name. year. Title of story. Name of newspaper, Month day, section or page, edition (if available).

Quote in a Textbook:

(N):  10. First name Last name of quoted person, “Chapter or section,” Title of the textbook, ed. Editor’s First name Last name (City: Publisher, year), page range.

(B):  Last name, First name of quoted person. “Chapter or section.” In Title of the textbook, edited by editor’s First name Last name, page range. City: Publisher, year.

(T)  (Last name of quoted person year, page range)

(R):  Last name, First name of quoted person. year. “Chapter or section.” In Title of the textbook, ed. Editor’s First name Last name, page range. City: Publisher.  

Electronic Sources
It is not necessary to formally cite electronic sources or to include an access date.  These may be cited within the body of the text by mentioning the author and introducing the source with a signal phrase (“…John Smith states that...”). However, this is left up to TEACHER’S CHOICE.

Web Site

(N):  7.  Corporate author or Last name of author, First name (if available). Title of web site. Ed. Editor’s name, URL (accessed month day, year).

(B):  Corporate author or Last name of author, First name (if available). “Title of web site, Editor’s name. URL (accessed Month day, year).

(T):  (Corporate author’s Last name, First name)

(R):  Corporate author. Editor. URL (accessed Month day, year)
E-mail message

It is not necessary to formally cite an e-mail message or to include an access date.  It may be cited within the body of the text by mentioning the author and introducing the source with a signal phrase (“…John Smith states that...”). However, this is left up to TEACHER’S CHOICE.

(N):  3. First name of sender Last name, e-mail message to author, Month day, year.
Multimedia Sources (including online versions)
Online Database

(N):  9. Author’s First name, Last name, Title of article, ed. Editor’s First name last name, in the Name of Database, URL (accessed Month day, year).

(B):  Name of Database. URL (accessed Month day, year).

(T) (Author’s Last name First name, Name of Database)

(R):  Name of Database. URL (accessed Month day, year).


Chicago Format
General Page Layout

· Text should be double-spaced and typed in 12 point, Times New Roman font.  

· Margins should be 1 inch on all sides; indent the first lines of paragraphs ½ inch.

· A title page is not required, but may be assigned as a TEACHER’S CHOICE. The student’s name, teacher’s name, course title, and date are each on a separate line of the first page, flush at the left margin. The title should be centered on the following line. Do not insert extra lines before or after the title.

· Double-space entire text.  Indent paragraphs by ½ inch. Do not add extra lines between paragraphs.   

· Long quotations, longer than 4 lines, are set off by indenting the entire quotation 1 inch at the left margin. Quotation marks are not necessary in this case.

· Number your pages consecutively in the top right hand corner of each page using Arabic numbers, preceded by the student’s last name, at ½ inch top margin.    

· Tables, illustrations, photographs, maps, and charts should be kept as simple as possible. They must include a label and caption or title using Arabic numbers (ex: Fig.1, Table 2, etc.) and a clear title to identify it flush at the left margin. A “Source:” note should be included below the visual, flush left, to include the author and title along with publisher information in parenthesis and page number, if available.

· MLA does not have guidelines for headings.  They may be used at the discretion of the student.

· MLA style favors in-text citations, page numbers and parenthesis, and a Works Cited page. 

Endnotes: 
· Cite all sources in endnotes when you quote, paraphrase, or summarize someone else’s words or ideas.  Many word processing programs have features that create endnotes.

· List the endnotes in the “Notes” page that comes at the end of the paper.  The title is centered at a 1 inch top margin and the pages continue to be numbered consecutively, along with the rest of the paper. Indent only the first line of each note at ½ inch and number according to the endnote number in the text.  Single-space the endnotes, double-space between endnotes.

Bibliography Page Entries: 
· The bibliography page lists all the works cited in the preparation of the paper.  

· The entries are alphabetized by authors’ last name.  If a name is not available, list the source by the first word of the title or by date. 

· The first line begins at the left margin and subsequent lines are indented ½ inch. 

· Single-space the entries, double-space between the entries. 

Chicago Citation Format

Guidelines
Spacing and Format
Only the first line of the entry begins at the left margin. Subsequent lines of the entry are indented by ½ inch with only one space after a period. Abbreviate all months except May, June, and July. ALL PUNCTUATION INCLUDED IN THIS GUIDE IS AS IT SHOULD BE USED IN THE ACTUAL CITATION.

(N): Note
(B): Bibliographic entry
(T): In-text citation
(R): Reference

Printed Books
Basic Format, one author:

(N):  1. Author’s First name Last name, Title (City of publication: Publisher, year), page #.

(B):  Author’s Last name, First name. Title. City of publication: Publisher, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title. City of publication: Publisher.

Author with an Editor (edited by):

(N):  3. Author’s First name Last name, Title and subtitle. ed. Editor’s first and last name (City: publisher, year), page #.

(B):  Author’s Last name, First name. Title and subtitle. Edited by first name last name. City: Publisher, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title and subtitle . Ed. First name last name. City: Publisher.

Article in a Magazine: 
(N):  5. Author’s First name Last name,“Title of the Article,” Title of the magazine. Month day, year, page #. 

(B):  Author’s Last name, First name. “Title of the Article.” Title of the magazine, Month day, year.

(T):  (Author’s Last name year, page #)

(R):  Author’s Last name, First name. year. Title of Article. Title of the magazine, Month day.

Article in a Daily Newspaper:

(N):  2. Reporter’s First name Last name, “Title of story,” Name of newspaper, Month day, year, section or page, edition (if available).

(B):  Reporter’s Last name, First name “Title of story.” Name of newspaper, Month day, year, section or page, edition. (if available).

(T):  (Reporter’s Last name year)

(R):  Reporter’s Last name, First name. year. Title of story. Name of newspaper, Month day, section or page, edition (if available).

Quote in a Textbook:

(N):  10. First name Last name of quoted person, “Chapter or section,” Title of the textbook, ed. Editor’s First name Last name (City: Publisher, year), page range.

(B):  Last name, First name of quoted person. “Chapter or section.” In Title of the textbook, edited by editor’s First name Last name, page range. City: Publisher, year.

(T)  (Last name of quoted person year, page range)

(R):  Last name, First name of quoted person. year. “Chapter or section.” In Title of the textbook, ed. Editor’s First name Last name, page range. City: Publisher.  

Electronic Sources
It is not necessary to formally cite electronic sources or to include an access date.  These may be cited within the body of the text by mentioning the author and introducing the source with a signal phrase (“…John Smith states that...”). However, this is left up to TEACHER’S CHOICE.

Web Site

(N):  7.  Corporate author or Last name of author, First name (if available). Title of web site. Ed. Editor’s name, URL (accessed month day, year).

(B):  Corporate author or Last name of author, First name (if available). “Title of web site, Editor’s name. URL (accessed Month day, year).

(T):  (Corporate author’s Last name, First name)

(R):  Corporate author. Editor. URL (accessed Month day, year)
E-mail message

It is not necessary to formally cite an e-mail message or to include an access date.  It may be cited within the body of the text by mentioning the author and introducing the source with a signal phrase (“…John Smith states that...”). However, this is left up to TEACHER’S CHOICE.

(N):  3. First name of sender Last name, e-mail message to author, Month day, year.
Multimedia Sources (including online versions)
Online Database

(N):  9. Author’s First name, Last name, Title of article, ed. Editor’s First name last name, in the Name of Database, URL (accessed Month day, year).

(B):  Name of Database. URL (accessed Month day, year).

(T) (Author’s Last name First name, Name of Database)

(R):  Name of Database. URL (accessed Month day, year).

When to Use the Modern Language Association Format:


When writing an English paper based on historical or humanities research


When properly citing sources using in-text citation is necessary for the style of the paper and to avoid plagiarism


When proving a point, thesis, or argument is the goal of the research paper





Resources:  


For the complete instructions on how to format a paper in MLA style, consult The MLA Handbook for Writers of Research Papers and The MLA Style Manual and Guide to Scholarly Publishing. 


 


You can also look online at:  


�HYPERLINK "http://www.mla.org/style"�http://www.mla.org/style� or �HYPERLINK "http://owl.english.purdue.edu/owl/resource/557/01"�http://owl.english.purdue.edu/owl/resource/557/01�








When to Use Turabian Format (very similar to Chicago Format):


Created to fit the needs of students writing scholarly research papers based on physical, natural, or social science and the humanities.


When using endnotes or footnotes is necessary to cite sources properly to avoid plagiarism.


When using a bibliography is necessary to categorize the endnotes and footnotes.  








Resources:  For the complete instructions on how to format a paper in Turabian style, consult A Manual for Writers of Term Papers, Theses, and Dissertations.  


You can also look online at  � HYPERLINK "http://www.libs.uga.edu/ref/turabian.html" �http://www.libs.uga.edu/ref/turabian.html�  or � HYPERLINK "http://www.press.uchicago.edu/books/turabian/turabian_citationguide.html" �http://www.press.uchicago.edu/books/turabian/turabian_citationguide.html�








When to Use Chicago Format (very similar to Turabian Format):


When conducting historical or humanities based research


When combining a variety of sources to write a research paper 


When endnotes need to be used to document and cite sources properly to avoid plagiarism


When proving a point, thesis, or argument is the goal of the research paper





Resources:  


For the complete instructions on how to format a paper in Chicago style, consult The Chicago Manual of Style, 15th edition.


 You can also look online at:  


� HYPERLINK "http://www.chicagomanualofstyle.org/home.html" �http://www.chicagomanualofstyle.org/home.html�  or � HYPERLINK "http://www.libs.uga.edu/ref/chicago.html" �http://www.libs.uga.edu/ref/chicago.html� 








� Kate L. Turabian. A Manual for Writers of Term Papers, Theses, and Dissertations. (Chicago:  University of Chicago Press, 1996), 138.





� Ibid. 139.





